Planning for Disruption Caused by Fire, Smoke & Water


Worksheet 5: Mutual Aid Agreements
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Work area for described as: 
Mutual Aid Agreements

The following are the mutual aid agreements for continuing business operations in the case of a major disaster disrupting our business and production operations.
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Insert the details of all mutual aid agreements to include: who, what, when, where, how and why the mutual aid will be activated.


· Who





· What





· When





· Where





· How





· Why
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Determining Services Needed.


	Considering the worst-case scenario (burned to the ground), which services have you 
already planned for in your contingency plan?

	

	

	

	

	

	

	

	

	

	


	Having checked with your insurance company, which services will they not pay for (also referred to as Exclusions)?

	

	

	

	

	

	

	

	

	

	


	Which actions must be taken to get the business office back into operation the next day?

	

	

	

	

	

	

	

	

	

	


	List the temporary needs of the office.  Be sure to include cost factors 
and the method of payment.
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Do you have the temporary business office arrangements?


	List the details for the temporary office setup and time frames

	

	

	

	

	

	

	

	

	

	


	What other areas can you consider to determine if outside services are needed?
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