Planning for Disruption Caused by Fire, Smoke & Water


Worksheet 2: Defining Work Areas

Instructions

In this worksheet you will assemble information needed to define the work areas as discussed earlier. (Replicate as needed for EACH WORK AREA:
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Name your work area: 
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Describe what is done in the work area (by work area number): 
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Number of personnel in the work area: 
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Measure and make a rough diagram of the work area.  Be sure to include measurements and total square footage for each area.  (Example:  Office area, 20 x 40 feet=800 square feet)


























Once you have named your work areas, measured the work areas, define the operations and number of personnel for each work area print out this worksheet and add it to your contingency plan. Ensure you enter all relevant data for Each Work Area.
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